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3ATIOBE ]

Ha ocuoBanme un. 44, an2 or 3akoHa 3a MeCTHOTO YIpaBICHHE M MeCTHATa
ajMUHUCTpanus, wi.Sa,anl or 3akona 3a agMuHMCTpaumusta W wil, an2 or Hapenbara 3a
aIMUHHCTPAaTUBHOTO 06ciyxBane/HAO/, cbriacuo pasmopenoute Ha AIIK 3a BBBeXIaHe Ha
KOMIIJICKCHO  aIMMHUCTPAaTHBHO oOciyxBane, Hapenbata 3a agMUHHCTPATHBHHS PETHCTHD
/ HAP/, 412 or Hapenbara 3a oOIUTe W3HCKBAHHS KbM UH()OPMAITHOHHUTE CHCTEMH,
PCTUCTPUTE U €JIEKTPOHHUTE aAMUHUCTPATUBHY ycnyrd u IToctanosienue Ne14/29.01.2020r. 3a
M3MEHEHME U T0IbIHeHHe Ha HapenbaTa 3a anMUHHCTPaTHBHOTO 06CITyKBaHE

YTBBPX/IABAM:

BBTPEIIHW TIPABWUJIA 3A OPTAHU3ALIMSI HA AJIMUHUCTPATHUBHOTO
OBCJIYXBAHE B OBIIIUHA BOPOBAH

BobrpemnuTe mpasuna ma ce my6nukyBar Ha caiita Ha OOGmuHA bopoBan, karo ce
3aI03HAST BCHYKHU CITY)KUTEIH C TAX, a HOBOIOCTBIIBAIIUTE CIY)KUTEIH Aa OBJAT 3all03HABAHK
OT I'JIaBeH CICHHANHUCT ,,HOBEmIKH pecypcu®.

C mHacrosijaTa 3amoBe;l OTMEHSM JocCera JAeHCTBAlIMTEe BHTPENIHH IpPaBHIA 32
aJIMHHHCTPATUBHO OOCITy)KBaHE.

KonTposT 1o 3anoseara Bh3naram Ha cekpetaps Ha O6muna Boposas.
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k. [lecucnsa Toxoposa /

Kmet Ha O61muna BopraH

Jara. /% %rOK/D\s o

T

BBTPEIIIHH IIPABHJIA 34 OPT. AHHU3AI[HA HA
AAMHHHCTPATHBHOTO OBC/IVKBAHE B OBII[HHA
bOPOBAH

Ha ocnoBanme un. 5a, anx 1 or 3axona 3a aIMUHHCTpaumnATa, 4.1, an2 or HapeaGara 3a
AAMHHHCTPaTHBHOTO obcy:xBane, Hapen6a 3a AIMHHHCTPATHBHUS perucrsp /HAP/ , un. 2 or
Hapen6ara 3a o6mena na AOKYMEHTH B aaMuHHCTpanusaTa u I'nasa IIT u IV or Hapen6a 3a
00IATe M3UCKBAHHS KbM HH(pOpManMOHHHUTE CcHCTeMH, PETHCTPHTE W  eJEeKTPOHHHTE
AIMHHHCTPATHBHH yCJIyTrH

L.OBIIN MTOJIOXKEHUSA

Qn.1. Hacrosimute mpasuna 3a Opranu3anus Ha aIMHHUCTPATHBHOTO 0GCIIyXBaHe B O6mmna
BopoBan cayxar 3a PETyJIUpaHe B3aUMOICHCTBHETO HA 3BeHATa IIPH  OCHINECTBSIBAHE Ha
aIMHHHCTPATHBHOTO OOCIy)XBaHE M IOCIENOBATETHOCTTA Ha M3BBPIIBAHHTE OT TAX U B THX
JICHCTBHS.

Un.2./1/AnMunucTpatiBHOTO obGcnmyxBane B O6iuua BopoBan ce ocrimecrassa NP CIIa3BaHe
Ha CIIETHUTE MIPUHIIATIH, YCTaHOBEHH B 3akoHa 3a aIMHHHUCTpAIUITa,
A}IMI/IHI/ICTpaTPIBHOHpOIIecyaJIHI/I}I kozekc (AIIK), 3akona 3a CIEKTPOHHO ynpasienue, Hapen6ata 3a
aAMHHHUCTPATUBHOTO oOcCiyxBaHe, Hapen6arta 3a AJIMMHHCTpaTUBHUS peructep, Hapenbara 3a
oOMeHa Ha JOKYMeHTH B aIMuHHMCTpanuATa, Hapenba 3a ofmmre wm3mckBanus KbM
HHbOPMAlMOHHATE CHCTeMH, PETHCTPUTE M €IEKTPOHHUTE aJMHHUCTPATHBHH ycnyru, Xaprara Ha
kianenTa Ha O6muna Bopopan:

1. paBHOTIOCTABEHO OTHOLIEHHE KBM BCHUKH OTpeOuTENH;

2. ocurypsBaHe Ha mBJIHa MHOOpMalUsS 3a aKToBeTe, aIMHHHUCTPATUBHHTE YCIYTH |
AEHCTBUSATA, W3JaBaHU W/HITH U3BBPINBAHU IMIPH OCBLIIECTBIBAHE Ha aZIMUHHCTPATUBHOTO
o0ciyxBane;

3. cw3maBaHe u HONYJISpU3UpaHe Ha CTAaHOAPTH 3a KA4eCTBO Ha aJIMUHHCTPATHBHOTO
obcnyxBane;

4. KOOPIAMHHPAHOCT U B3aHMO/IEHCTBHE C BCHUKH CTPpaHH, 3aHHTEPECOBAHH OT MOAOOPSBaHE Ha
aIMHHHCTPATHBHOTO 00CIIyKBaHe;

5. TEPHONMYHO MpoyuBaHe, MSMCpBaHC W yNpaBICHHE Ha yAOBJETBOPEHOCTTA Ha
NIOTPEOUTENTUTE;



6. OCUTypsIBaHe Ha Pa3IHYHKU ¢opmu ¥ Haunny 3a 3asBsaBaHe Ha aIMUHUCTPATUBHYU YCIIyTH;

7. ciyxe6HO chOupane Ha HHpOPMAIIHS U JOKa3aTeICTBEHN CpencTBa;

8. ocurypsiBaHe Ha pasiIMYHYM HAUMHM Ha TLTAlaHe Ha TBIDKUMUTE TAKCH WM LICHH Ha YCITyTHTe
110 GAHKOB W/HIIM €NEKTPOHEH BT, C IIaTexKHA KapTa u/uim B 6poi.

/2/B mpousBoacTBata 1o TIPHEMAHE H pasriiexaHe Ha JXalnOH, NPEMIOKEHHS H CHIHATM ce
TIpHJIaraT NpUHIMIIATE 10 air.].

Qn.3./1/ "Anmumucrparusro obciyxpane"/AO/e Beska melfHOCT Mo H3BBPIIBAHE Ha
a/IMHHUCTPaTHBHH YCIYTH OT CTPYKTypuTe Ha O6muHa Bboposan.

2/ "KommnexcHo 4JIMUHHCTpAaTUBHO oOciyxBane" /KAQ/ e Topa obciy:XBaHe, MpH KOeTo
a/IMMHUCTPaTHBHATA YCIyra Ce€ W3BBLpINBA OT CTpyktypute Ha OOmmna Bopoan, or mmma
OCBIICCTBABAINY ITyOJUIHH (PYHKIIUH, WIIH OT OPTaHU3ALNK, IIPENIOCTABSIIHN OOIIECTBERH YCIyTH, Oe3
Aa € HEOOXOAMMO 3asBHTEIAT /A IIPeOCTaBs HH(OPMAIHS UK J0Ka3aTe/ICTBEHH CpPeJICTBa, 32 KOUTO
Ca HalMIEC NIaHHW, CHOMpAaHH MM CB3JABAHH OT M3BbPIIBAIIAS  IMHHUCTPATHBHATA YCITyra
I'bPBAYCH aMUHMCTPATOpP Ha JaHHH, HE3ABHCHMO NATH Te3H AAQHHHU C€ TOJUIBPXKAT B €JIEKTPOHHA
(bopma uiM Ha XapTHEH HOCHTEL.

/3/" AnMuHMCTpaTHBHA yciyra" e:

l.u3naBane Ha wHMBHIyaNHK 4/MHHHUCTPATHBHU aKTOBE, C KOUTO CE YAOCTOBEpSBAT ¢axTu ¢
NIPaBHO 3HAYECHHE;

2.M3/1aBaHe HA WHIMBHIyaIHH aIMAHHCTPATHBHH aKTOBE, C KOHTO Ce IPH3HABA M OTpHYa
CBIICCTBYBAHETO Ha [IPaBa HIIH 38 (bIKEHHS;

3.M3BBPIIBaHE Ha IPYTH aIMHHUCTPaTUBHY JCHCTBHS, KOUTO IIPE/ICTABIIABAT 3aKOHEH HHTEpeC
3a (PU3MYECKO WM IOPHINIECKO JmIie;

4.KOHCYyNITalluTE, TPECTABNSBAIIE 3aKOHEH HHTEPEC 32 (DU3MYECKO WM IOPHIMYECKO JHIE
OTHOCHO aIMMHUCTPATHBHOIIPABEH PEXUM, KOMTO Ce /1aBaT 110 CHJIATa Ha HOPMATHBEH aKT MJIH KOUTO
CaCBbp3aHH C M3/[aBaHE HA AAMHUHHCTPATHBEH aKT WM © H3BBPIIBAHE HA Jpyra aJMHHHCTPATHBHA
yclyra;

5.eKCIIEPTH3UTE, MPECTABISBAII 3aKOHEH MHTEPEC 3a (QHU3MYECKO MM IOPHIHYECKO JIHIIE,
KOraTo HOPMATHBEH aKT MPEBUKAA TAXHOTO H3BBPIIBAHE KATO 3abIDKCHHS Ha aJMHHUCTpAIHATA
Ha TbPXKABEH OPraH UM OT OBJIACTEHA OPraHM3aIlHS.

/A/EnexTpoHHa ajMHHECTpaTHBHA yeiyra € anMMHUCTpAaTHBHA YCIyra, HpeNoCTaBsSHaHA
TP&XIaHATE ¥ OPraHU3aLMHUTE OT CIYXKHUTeTH Ha O6IIHHA Boposan, xosto moxe za ce 3asBu w/wm
IPEOCTaBH OT PAa3CTOSHUE YPe3 U3ITOJI3BAHETO HA €JICKTPOHHH CPEJICTBA.

II. OPTAHM3AIINS HA AIMUHUCTPATUBHOTO OBCJIY)KBAHE

Un.4. /1/AnmunucrpatisrOTO obcnyxBane B O61rna BopoBaH ce ochimecTssisa 4ypes:

*,LlenTbp 3a anMUHHCTpPaTHBHO obciyxBane” (IJAO), 000py/BaH ¢ yKa3aTenHu Tabean Ha
OBJITapCcKu €3uK.

IHAO e B crpamara ma OOmmnara, ¢ agpec: c.boposan, yn. ” Meam Baso” No 1.

/2/3annamanero na aAMHHHCTpaTHBHUTE yciyru B I[AO ce ocwimectssiBa Ha rume ¢
IITATeXHa KapTa 4pe3 TepMUHAIHU ycrpoiicta [TOC u/um B Opoi.

/3/AnMuBUCTpaTHBHO obciyxsane B O6muna boposan ce OCBIIECTBSBA C HEMOCPEACTBEHOTO
CBTPYAHHICCTBO MEX/Y OTIAETHUTE 3BeHa B OGLIMHATA H CHOTBETHHTE HUHCTUTYIIUH ¥ OpraHU3aIiy
TP M3BBPINBAHE HA HHTETPUPAHH aIMHUHUCTPATHBHH YCIIYTH.

/4/LleHTBPBT 32 AZIMUHHUCTPATHBHO 00CITyXKBaHe:

1. mpenocraBsT uHbOpManus Ha TIOTPEOHUTENINTE 3a M3JABAHUTE AKTOBE H MIPEIOCTaBIHUTE
YCJIYTH IIPA OCBHIIECTBSIBAHE HA AIMUHHCTPATHBHOTO 00cyXKBaHe Ha JOCTBIEH U pazbHpaem e3uk;



2. OTroBapsT Ha 3anUTBAHHS OT 0011 XapaKkTep M HacouBar BBIIPOCHTE 10 KOMIIETEHTHOCT /10
3BCHATa B CHOTBETHATa aAMHHHCTDALHA, KAaKTO M KBM  JIpYTM  aJIMHHMCTPATHBHH Opram,
KOMIICTCHTHH 10 ChOTBETHHUS BHIIPOC;

3. passcHsBar M3HCKBAHWUATA, HA KOHTO TpsOBa na OTrOBapAT 3asABIICHHETO/UCKAHETO 3a
OCBIICCTBSIBAHE HA a/IMHHHCTPATHBHOTO obciyxBane, sxan6ara, IPOTECTBT, CHTHAIHT WIH
TIPE/IOKCHHUETO, IO IIPEIBAPUTENTHO YCTAHOBEH pen;

4. mpueMar 3asBieHus n HCKaH¥s, XaJlOH U IPOTECTH, CUTHAIH 1 TIPE/ITIOKEHHUST;

5. npuemar 3asBienus u PCTHCTPHpa YCTHH 3aMTBAaHKS 10 3aKOHA 33 JOCTHII To ob1recTBena
HUHpOpMaLus;

6. IPOBEPABAT ITBIHOTATA Ha AOKYMEHTAIlUATA 110 BCAKO 3asIBIICHHE/HCKAHE 33 OCBIIECTBIBAHE
Ha aIMUHHCTPATHUBHO 00CIIyXKBaHE M0 TIPEABAPUTEIIHO H3TOTBEH KOHTPOJIEH CIIHCHK;

7. naBat uHbopMarus 3a XOJla Ha paboTara I1o peTHcKara;

8. ochIIeCTBSBAT BpB3KATa ¢ OCTAHATHTE 3BCHA OT aAIMMHHICTPAIKATA 110 IOBOJ OCHIECTESBARE
Ha aIMAHHCTPATHBHO 06CITy>KBaHe;

9. mOpemocTaBAT  WckaHHTe AOKYMEHTH,  BKIIOYHTENHO  H3/[a/leHHATE AHIMBUYaIIHH
a/IMUHHCTPATHBHH aKTOBE W JPyIH AOKYMEHTH, NaHHH M MHOOPMALHs, KOHUTO ca pesyiarar or

3aSBJICHUS/UCKAHHUS 3a OCBLIECTBSIBAHE Ha aIMUHUCTPaTHBHO OOCIYXBaHe, W II0 MIPENHUCKHTE,
00pasyBaHy Bb3 OCHOBA Ha CHIHAH HITY TIPEIIIOKEHUS;

11. passicusBar HaunHa Ha IUIaNIaHe;

12. m3nbnugBaty dyskmuure Ha TOCPENHUK NIPU 3asBsBaHe, 3aIlTalaHe u IoJTy4YaBaHe Ha
CIICKTPOHHY  a/IMHHUCTPATHBHH YCIYTH 110 pena Ha Hapenbara 3a obmmre m3mcksamms KBbM
MH()OPMAIHOHHHTE CHCTEMH, PETHCTPUTE K €JIEKTPOHHUTE a/IMHHHCTPATHBHY YCIIYTH.

5. O6munra Boposan wm3monssa CBOMTE repd M 3Hame, KakTO JIOrOTO M cjoraHa Ha
AbPXaBHATA aAMUHUCTPALHS TIPH:

l.usrotesHe Ha MEGOPMaHOnHY 1 NIPOMOLIHOHAIHY MaTepHAaH;

2M3TOTBSHE Ha yKasaTelHH Tabeny Ha BXOJIOBETC HA CrpajuTe, Ha KYTHHTE 33 MHEHHS W
KOMEHTapy, Ha HHGOPMAIMOHHY Tabia, Ha HMHTEPHET CTpaHUIATA.

3.M3rOTBsIHE Ha CITyXeOHH KapTi U pyrd OTIMYMTEIHM 3HAIM, CBbP3aHH ¢ U3NBJIHEHUETO Ha
CIIyXXeOHHTE 3aIbIKEHHUS.

Uin.6. OcHOBEH enement B [Iponieca Ha yCHBBPIIEHCTBAHE HA AIMHHHCTPAaTHBHOTO O0CITy’XBaHe
H TIOBHMIIABAHE MMHIKA H JOBEPHETO KBM aIMUHHCTpAIUATA € KAa4yecTBOTO Ha IIPEIOCTaBSIHE Ha
aIMHHHCTPATUBHH YCITyTH.

Un.7. Benuku npuHuAnM u CTaHJApTH 110 OTHOIICHHE Ha A[IMHHHCTPAaTHBHOTO 0OCIyXBaHe,
HHPOPMAIMOHHUTE 1 KOMYHUKallMOHHUTE KaHAIIM Ca ONUCAHMU B XapraTa Ha KIMEHTa W omoBecTeHy
“IP€3 HHTEPHET cTpaHuIiaTa Ha O6mHHa Boposan.

Yn. 8./1/PaGortHoTO BpeMe 3a paboTa ¢ KJIHeHTH B:

1.Ilentsp 32 aAMUHHUCTPATUBHO oGciyxBane — yi. ,, Wpan Basop” Nol or monenennux o
1eTeK ot 8.00 510 17.00 u., Ge3 IIPEKBCBAHE;

2/B cnyvaure, xorato B CIy)KEOHMTE MOMEIeHHS HMa NOTpeduTeNnn Ha aIMUHUCTPATUBHU

ACTPOHOMIYECKH Yaca, cliesl 06IBEHOTO paGOTHO BpeMe.

HLITIPEJOCTABSIHE HA HH®OPMALMS BB BPB3KA C
AIMHUHHUCTPATUBHOTO OBCIIYKBAHE



Yn. 9. /1/Mudopmanus 3a Tipenoctapsuute or Obmmua Boposan ycimyrn mose Jna Opze
HOJIyYeHa OT:

l.cnyxutenure B LlenTbpa 3a anMunnCTpaTHBHO obcyxBate, ¢. Boposan, yi. ” UBan Bazos”
Nol u B xabunera Ha cekperaps Ha O6mmna Bopopan, Haxonsma ce ma eT.2, B crpajgarta Ha
aJIMHHUCTpALIMATA.

2. MHTepHeT cTpaHunaTa Ha OBIHHa Bopogan Ha anpec: www.borovan.bg;

3.Peructsp Ha ycnyrute B AJIMUHHCTpaTHBEeH PETUCTBD Ha azpec: http://iisda.government.bg/

12/Muadopmanusta 3a a[IMHHUCTPaTHBHOTO OOCITyXBaHe Cile/IBa 1a Obe:

1.sicHa u 06mopaszéupaema, I'bJIHA, TOYHA U JOCTOBEPHA,

2.710CTBIIHA 33 BCHUKH noTpeduTeny;

3.6e3 abpeuarypun, CBKpAICHHS H IPETPATKH.

Yn.10. /1/ O6pastm Ha 3asBienus/ HeKaHms 38 NIPEJIOCTABSHE HA aIMHHACTPATHBHHA YCIIYTH Ca
Ha pasnonoxenue B LIeHTHp 3a anMuHuCTpaTHBHO obciyxBate, c. boposa, yi1. ” VBan Ba3os” Nol.

/2/B cnydaure, korato Hama HOPMAaTHBHO ONpefesncH 00pasell Ha 3agBJCHHE, Ce H3IIO03Ba
enuHeH obpasenl /6nanka/ Ha 3QABJICHUE, yTBBPJICH OT CeKpeTaps Ha OBIMHATA 110 pena Ha 4.7, an.2
ot HAO, xoiito e Ha pasmonoxenue B HAO u B nupexumure, kakTo u Ha HMHTEPHET CTpaHHMIaTa Ha
OO6mwmHara B pasnen »AJIMUHHCTPAaTUBHH yeuayru©,

/3/ 3asBnenusta/uckanmsTa 3a TIPENOCTaBAHE HA AIMHHUCTPATHBHH YCIYIH, KalOHTe
IPOTECTUTE, CUTHAIIMTE U MPEAJIOKEHHATA Ce npuemar B [{AO.

/4/Mpernen Ha uabOpMaIUs 1pE3 pasrieknaHe Ha OPUTHHAIM WIH KOIMHS II0 pena Ha 4i.26,
an.1l, .1 or 3axona 3a gocren 0 obmiecTBeHa uHpOpMAarHs /3JI0M/ ce npenocrass B crpajara Ha
OOIIMHCKA aIMAHHCTpAIHS Ha azpec.

Un.11./1/ JetictBuara mo BITNCBAHETO, HACTHIMIMTE NPOMEHH WM 3a0WYaBAHETO Ha
a/AMVHUCTPAaTUBHH yCIYTH B PerucThpa Ha YCIYTHTE KBM AJIMHHHCTPAaTHBHHUS PETUCTBD ce
M3BBPUIBAT OT CIy>XHTENH, ONPENCICHH ChC 3allOBe] HA KMETa Ha O6muna Boposan , komme ot
KOATO C€ M3Mpaiia IO eIEeKTPOHEH ITbT B aAMMHHUCTpAlUsTa Ha MUHHCTEPCKUS CHBET B 7-IHEBeH
CPOX OT H3/1aBaHeTo M. CiyXHTeTuTe OTroBapsT 3a AOCTOBEPHOCTTA M MBIHOTATA HA BHBEXKIAHHTE
00CTOSTENCTBA, KAKTO M 32 CHA3BAHETO Ha CPOKOBETC 3a BIHCBaHe. 3aIbIDKEHUATA 3a BIIHCBAHE M
TIONbJIBAHE HA TAHHHUTE B PETHCTHPA Ce BKIIOUBAT B ITHKHOCTHHTE XapaKTePUCTHKH Ha CHOTBETHUTE
CITyKUTEIIH.

/2/ BriucaneTo B AIMUHHCTpaTHBHHES PETACTHD HA 0OCTOSATENCTBA M IPOMEHH Ce HU3BBPIIBA OT
OTpPENCNICHATE ChC 3alloBea Ha KmeTa Ha OG6NIHHA Boposan ciyxurenu, B CPOK 3 IHH OT Jiens
ChOTBETHO Ha NPOMsSHATa WIIM 3aJMYaBAHETO Ha aIMHHHCTpAaTHBHATA yciayra B Perucrspa mHa
YCIIYTHTE.

/3/akTyanusanmsTa ce MSBBDIIBA €HOBPEMEHHO BBB BCHYKH MH(DOPMAIMOHHH cpencrea —
Opomrypu, aunisHKH, HHQOPMANNOHHK Taba, CJICKTPOHHO Talllo, HHTEPHET-CTPAHWIATA Ha
obuImHara;

/4/nanMenoBanusTa Ha @/MHUHACTPATHBHATE yCIYTH BHB BCHYKH HHPOPMAIHOHHH MaTepHa,
KaKTO U BbB BCHYKH CIICKTPOHHH Ga3U JAHHH Ca B ChOTBETCTRHE C AJIMMHHCTpaTHBHUS PETUCTBD;

/5/opranmsanusta mo axtyammamms u TIOArOTOBKAa Ha HMH(MOPMALHUATA € 3anbiDKeHHe Ha
CILYXUTCIIUTE OT ChOTBETHUTE CTPYKTYPHH 3BEHa, TIPCNOCTABAIN yCTyTraTa, ChriiacyBaHa u 0506peHa
OT PEKOBOJUTEIIHTE.

IV.CJIYKEBHO HAYAJIO

Yn. 12.06mmua Boposan Cy’)e0HO OCHIYpsiBA BCHYKH W3/aBaHH OT Hesl JIOKyMEHTH,
HEOOXOIMMH 3a IIPENOCTABSHA OT OBIIHHCKATA aJIMMHHUCTPAIMS aIMUHUCTPATHBHA yCIIyTa.

Y. 13.06muna Boposan OCHI'ypsiBa MO CIy)eGeH I'bT DOKYMEHTH, HEOOXOMMHU Ha
NOTpebUTeNs Ha aaMHHHCTPATHBHA ycayra OT JpYrd aJMHUHHCTPALAHM, OCBEH B Clly4auTe Ha
OOEKTHBHA HEBB3MOIKHOCT.



Y. 14.06muua Boposan ciyxe6HO cpbHpa MH(OPMALMS, JOKYMEHTH M [aHHH OT JIpyTy
AIMUHHCTPALUH, KOTaTO TOBA € MPEABUICHO B 3aKOH.

Un.15./1/Tlpu  ockimecTBsBane Ha a/MHHHCTPATUBHOTO  OOCIY)XBaHe, aAMHHHCTPALMATA
U3rpaXkaa MpeanoCTaBKH U OCHIIECTBIBA KOMIIJIEKCHO 00city)BaHe Ha KIIMEHTHTE, KOTAaTo TOBA He € B
TIPOTHBOBEC HA 3aKOHOATENICTBOTO B Peny6imka Bbwirapus.

/2/OpranusanusTa Ha KOMILIEKCHOTO o0CITyXBaHe ce MoamoMara ot CIIy>)XUTEJIMTE, MPHEMAIIH
3adBICHHUA/TIO L. 4, an.] oT HacTosmuTe IlpaBuna/, ¢ HenocpencreenoTo Y4acTHE Ha CIY>KHTEJINTE
OT CTPYKTYPHHTE 3BEHA B aIMAHHUCTPAIIHATA U € TI0J] pbKOBOJICTBOTO Ha cexperaps Ha OOmuHara.

Hn.16. /1/Korato B m3msiHenye Ha aIMHHUCTPATHBHA YCIIyra ca aHrXKUPAHH JBE UM [IOBede
CTPYKTYPHM 3B€HAa B OpPraHH3alATa, 3asABHTENAT I10JABA IUHCTBEHO HCKaHe B MecTara 1o 4i. 4,
an.l or Hacrosmure Ilpasuna, a OpraHM3auKATa 110 (UHATH3HpPaHe HA ycIIyraTa cTaBa 1o CIIyxebeH
pen.

2/®opmara Ha 3asBICHAATA/UCKAHUATA, PEIBT H CPOKOBETE 3a OTCTpaHsIBaHE Ha HEJOCTATHIIH B
TiX, NpPENpAllaHeTO Ha KOMIETEHTEH OpraH, CpPOKOBeTe 3a U3BBPINBAHE HA AJMHHHCTPATHBHH
YCIYTH, XaKTO M JPYrHTe BBOPOCH, CBBP3aHH C W3NABAHETO Ha aKTOBE€ BBB BpPBH3KA C
aIMHHUCTPATUBHOTO 00CITy>KBaHe, ca OIPE/eIeHH B IJIaBa nera, paszaen I na AITK

/3/VIckanusITa, BHECEHH YCTHO ce 0TpassiBaT B [IPOTOKOJI CHITIACHO YTBBPIEH obpaser .

/4/VickaHusTa 32 KOMILIEKCHO a/MAHACTPATUBHO OOCITy)XBaHEe M IPUIOKEHHATA KbM TAX JIO
AIMUHUCTPAaTUBHUS OpraH MOraT Ja ce IogaBaT Iio CJICKTPOHEH BT, JMIEH3UPAH MOIMIEHCKH
oneparop, Gakc WId JIMYHO OT IOAATENS Ha azipeca Ha OOIIMHCKa agMuUHKCTpanus. [lonaBanero na
AOKYMEHTH II0 €NIEKTPOHEH BT Ce M3BBPUIBA IO peja Ha Hapenbara 3a o6mure msucksanus na
HH(OPMAHOHHHTE CHCTEMH, PCTUCTPUTE U ENICKTPOHHUTE aAMHHUCTPATHBHHU PETHCTPH.

/S/MBEauBM Ay aTHAST aIMHUHHCTPAaTUBEH aKT Moxe Ja Oble MonydeH Ha MSACTOTO, KBIETO €
3a4BCH, Ha MOCOYCH TOYEH aJpec, B CIydaii, Ye e 3asBeHo TI0JTy9aBaHe Ype3 JMIECH3UPAH MOIEHCKH
OTIEPATOp HIIK TIO EIEKTPOHEH MBT chriacHo HapenGara 3a CICKTPOHHUTE aIMHHUCTPATHBHHE yCITyTH.

/6/Tlpu  3asiBeHO moONyuaBaHe 4pe3  JIMICH3MpPaH TMOMEHCKH ONEpPaTop WHIMBHIYATHHAT
aIMUHHCTPATHUBEH aKT Ce M3Mpalla;

1. kato BBTpemHa npenopbyana momencka TpaTKa MM KaTo BBTPEIlHA KypHepcKa mpaTka 3a
CMETKa Ha 3adBUTeNs (IIOJTydaTens); [eHaTa 3a MomeHcKaTa yenyra ce 3amnaiia ot 3asBHTENS NpH
AOCTaBsSHE Ha MPaTKaTa;

2. ¢ MexIyHapomHa TIpeNopbyaHa MOMIEHCKa MpaTKa - ClIel NpeAIUIallaHe Ha IeHaTa 3a
IIOIICHCKUTE YCIYTH OT 3aABUTENS KBM ChHOTBETHHS OpraH; ILi€HaTa 3a MOIIEHCKaTa yciyra ce
3allIallla OT aAMHMHUCTPATHBHHUS/KOMIIETCHTHHS OpraH Ha JTMLCH3UPAHKS TOMIEHCKH OIepaTop Mpu
NOZlaBaHe Ha MpaTKAaTa;

3. 110 ApyT HauMH, KOWTO 1aBa TapaHlus 3a NOCTABSIHETO HA MIPATKAaTa HA 3a9BHUTEIS.

Yn.17./1/B3aumopeiicteiuero Ha 3B€HAaTa IpPH OCBIIECTBIBAHE Ha aIMHUHHUCTPATHBHOTO
o0ciyKBaHe H MOC/IEI0BATETHOCTTA Ha H3BBPIIBAHUTE OT TAX JACHCTBHUS CE ONMCBAT B TEXHOIOTHYHK
KapTH Ha MpOIECHTE.

/2/TexHonorn4nuTe KapTu Ha TIPOLECHTE CE U3rOTBAT 32 BCAKA aAMUHHMCTPATHBHA yCIIyra, uim
3aTpylla yCIIyTH 110 HallPaBJIEHHUs Ha JEHHOCT, KOTATo TeXHOJIOIHsTA e IPHHIUITHO 001I1a .

V. OCHOBHU U3UCKBAHUS KbM PbKOBOIUTEJIUTE U CJIYKUTEJIUTE
BbB BPB3KA C AAIMUHUCTPATHBHOTO OBCJIYKBAHE

Yin.18. /1/3a HaBpeMeHHOTO M ITBITHO obesneyaBae ¢ uHdGoOpManUs Ha CIIYXHUTEIUTE, paboTenm
Ha THIIC B NpPSK KOHTAKT C MOTpeOHTENMTEe Ha AJIMUHHUCTPAaTUBHU YCIYTH, PBKOBONUTEINTE U
CITyKUTEJIUTE B CTPYKTypHHTE 38eHa B O6mmua BopoBaH ce 3a1b/pkaBar:

1.1a monaBar B 3-nHeBeH cpok BeHUKH TIPOMEHH 32 aKTyanu3alus Ha MHQOPMALMOHHYS MaCHB;



2.118 rnoaromMarar CIIY>)XHTEJIUTE OT 3BEeHATa 3a AAMUHHUCTPATUBHO O6C.H}’)KBaHe C passCHeHus,
KOHCYJITaluu " IPETIOPBHKH 3a CPOYHOTO U KaYeCTBEHO chnychaHe Ha HOTp66HTeJIHT€;

33 (M3HYECKH H IOPHIMYECKH /13, OpraHU3alliK ¥ IPYTH HHCTHTYLHH.

12/Cayxwurenure, ONPENCICHH C PE30TIONHS 33 H3IIbIHCHHE HA 4IMHHUCTPaTHBHATA yCIIyra
Ca JUTHXXHU:

1.1a o6paborear MarepHalnTe BeAHara Cies IoNyYaBaHeTo UM u Ala mpenanaT pesynarara B
HOPMATHBHO, PECIL. 110 PE30IIIOLHMS, ONpeIeTeH s CPOK;

2.cnen npukmousane Ha 3ajiaqata 1a ChXpaHsBaT NPENMHCKATE 10 IIpEaBaHETO MM 3a
apXuBHpaHe, cpriaacHo 3HAD;

3.1a BpbIIAT He3ab6aBHO B ACIIOBOACTBOTO IIOTPENIHO aApECHPAaHH HIIA H3MIPATEHH JI0 TAX
TIPETIHCKY;

4.1 mpenocTaBsT He3abaBHO 32 PCTACTpalHs NPENHUCKUTE NPH NPEeNaBaHeTo UM OT €IHO
CTPYKTYPHO 3BE€HO B JpyTO;

HJIH TIDEKHsI PEKOBOIUTEIT;

7.3aMecTBalMTE 3a/bKHTEHO Ma obpaborBar nokymeHTH / PCTHCTPUpaHH, pe3osupanu/
Ha/1o 3aMecTBaHus KoJIera;

8.1a mndopMupar npexus cu PBKOBOIIMTEI, PECIEKTHBHO MOJI3BATE/IS Ha yclyrara —IIMcMeHo,
3a IIPUMUHHTE, Halarally yIbDKaBaHe Ha CpOKa;

9.npu oTcheTBHE (oTmyck, GonHmYHMY, KOMaHIMPOBKa) 1a npexagat paGoTHUTe ZIOKYMEHTH Ha
CBOH 3aMECTHHK, ONpejeNeH OT PBKOBOZIMTENS, KOHTO Cle;Ba /a mpomsimku pabortara u cmasu
YCTaHOBEHHUTE CPOKOBE;

10.ipu Hanyckane Ha ATBKHOCTTA Ad IIpe/iaziaT ¢ MPOTOKO BCHYKH JOKYMEHTH Ha MIPEKUS CH
PBKOBOIUTET;

11.1a npenasar mokymenTute 3a CKCICUINS B JETOBOACTBOTO C:-TOYEH azpec (mMoIeHcKu
Koz, ob1act, o6muHa, HaceaeHo MACTO, yIuna, HOMEp, TPUTE UMEHA Ha nonnyJareis / HauMeHOBaHHe
Ha yUpEeKICHUETO);-BXOIAIHS HOMEp Ha IACMOTO, Ha KOETO Ce OTroBaps.

Un.20.PrroBomuTeHTE Ha CTPYKTYPHH 3BE€HA Ca ThKHH:

l.na xomTposmpar mBmNReHEETO HA AOKYMCHTUTE H Ha H3NBIHCHHETO Ha yCIyrure B
ACJIOBOZIHATA €NIEKTPOHHA CHCTEMA; 4 B3eMaT ChOTBETHH MEDPKHM NPH BCEKH OTIEIICH Ciy4ait Ha
HEIPUKIIFOUCHH B CPOK MPETTHCKH OT CTpaHa Ha MOAYNHEHHUTE UM 3BEHA 1 CIIYKHUTEJIH;

2.1a ompeneNnAT 3aMecTHHK 110 H3IIBJIHEHHUE Ha 3aIbJDKEHUATA Ha CITYX)HUTE], KOUTO OTCHCTBa,
HE3aBHCUMO OT IMpHUYMHATA 33 OTCLCTBHETO, KaKTO M HA OHE3W, KOUTO HAIyCKaT JUIBKHOCTTA; TpH
HallyCkaHe Ha IUTBXKHOCTTAa 1a M3MCKBAT OT CIy)XUTENS NpeliaBaHe C HPOTOKOJN Ha ciyxebHaTa
JOKYMEHTAIIHS,



00CITy)XBaHe ce cmaspar H3HCKBaHusATa Ha WHCTpykuus 3a nenosojmara AeiHoct B O6mmua
Bopoaan.

Un.22. lokymenTaTe, ¢ KouTO € M3paseHo BOJIEH3ABICHUETO [1a Ce 3BbPIIH HITH Jla Ce OTKaxe
M3BBPIIBAHETO Ha a/IMHHUCTPATHBHA yCJIyra, ce M3/1aBar u MOJIKCBAT OT KMeTa Ha O6munara, npn
HETOBO OTCHCTBUE OT YIIBIHOMOIIEH 3aM.-KMET, NIPH HaJIMYHE HA Je/IeTHpane Ha 1IpaBa o CMHUCHIA
Ha 3BMCMA or onpeneneroro cue 3anoBenTa Ha KMeTa JTHIle Wi oT IIOCOYEHUTE C HOPMATHBEH aKT
mna.

Yn.23. Ipu npencrassue Ha JIOKYMEHT 3a HOAIKC, CHIUSIT NIPEBAPUTEIIHO C€ MOJITHCBA U
CBIJIacyBa 110 pena, MPeABHAEH B Wuctpykuus 3a nenosonmara AeHHOCT B oOummHa Boposan, karo
KbM HEro ce mpHiara ¥ MCKaneTo/ sxxanbara wiu TIpEITHCKATa, 110 MOBOJ] Ha KOMTO € ChCTABEH.

OTTOBAapSIIHSA 32 U3NBIHEHHETO.
/2/ Cnen mocrassme Ha HONNHAC W 1eYaT BBbPXY AOKYMEHTa He MOrat na 6p1aT npaBenu
OenexKH, JOmbIHeH s HiH H3MEHEHHS.

VL.BBAUMOJENCTBUE C HOTPEBUTEJINTE HA YCJIYTH

Yn.25./1/06muna Boposan npuema muemeno wm YCTHO NIONaICHH MCKaHHUSA 32 W3/aBaHe Ha
WHIMBHAYalleH aJMHUHHCTPAaTHBEH aKT BELB BPB3Ka C W3BBPIIBAHUTE aIMHHHCTPATHBHH yciyru,
CbriaacHo w29 or AIIK, ACTIO3UpaHM MPSKO HA THUINETATa 3a obcityxBane Ha KIIMEHTH, upes3
JMICH3UPaH MOILIEHCKH OIlepaTop, CJICKTPOHHA T10IIa UK (haxc.

/2/TIpen O6umua BopoBan norpe6urenure Ha aAMHHHCTPaTUBHU YCIIYTH Ce IPECTABIISBAT

/4/VickanusTa, BHeceHn YCTHO, C€ OTpassiBaT B IPOTOKON, MOAMHUCAH OT 3asBUTENS U OT
ATBXHOCTHOTO JIHIIE, KOETO I'0 ChCTAaBUIIO, M CE PETUCTPUPAT MO OOLIUS pexn, chriacHo 429, an.5
ot AlIK, Uuctpykims 3a ACTOBONIHATA NEHHOCT B 00mmuHa Boposan u YetpoiicTBenus npasumauk Ha
oOIuHCKaTa aIMHHHUCTpAUs Ha OOIMHA Boposaas.

/5/[Tatara Ha 3anouBane mua IIPOM3BOJICTBOTO 110 W3BBPIIBAHE Ha AIMHHUCTPAaTHBHATA yCIIyra
€ laTaTa Ha MMOCTBIIBAHE HA HCKAHETO B O6muna Boposan.

/6/3a uckanwmsra, TIOZIa/ICHH 110 1OINATa, BKIIOYHTEIHO U 110 CJICKTPOHHATA, 1O (haKkc, B U3BBLH

Un.26. /1/06muua BopoBan wm3mbiHgBa AIMHHUCTPATUBHUTE YCIYyIH B HOPMaTHBHO
OTpeNIeSICHUTE CPOKOBE;

/2/3annamanero Ha mBTKEMUTE TakCH W II€HH Ha YCIyTH OT KIINCHTHTE, Ce HM3BBpIIBa
cbriacho Hapen6ara 3a onpenensuero u aAMHHUCTPAPAHETO HAa MECTHHTE TAKCH U IIEHH Ha YCIIyTH
Ha Teputopusara Ha O6muna Boposan, npuera or OGIIUHCKH CHBET.

YUn.27.I0pu pabora ¢ kmHenTH CIY)XUTEJIUTE OT 3BEHATa 3a aIMHHUCTPATUBHO 00CIIyXKBaHe
Cla3BaT HOPMAaTHBHUTE M BHTPEIIHHTE CTaHZapTH Ha O0CITyXBaHe, BHBEICHH B O6umHa Boposan ¢
Xaprara Ha xi1uenta, Etnuen KOJIeKC .



Yn.28. /1/06muna BopoBan cn3naBa, TIOZBpKa M pa3BMBA PA3IMYHH KaHATH 3a oOparna
BPbB3Ka C KIIHEHTHUTE:
l.nomencka xyrus 3a KOMEHTapy, MOXBalHW, OIUIaKBaHus, Kanbu, 3a cHraamm cpenry
KOpyIuus vy npeanoxerns B [[AO ;
2. nombiBaHe Ha AHKeTHa kapra B [[AO;
3.0curypena nmocrosuua TeaeOHHA JIMHNS 33 BpPB3Ka ¢ MOTpeduTemTE;

4. ocurypsiBane Ha npremHoO BPEME Ha Irpak/[aHy U OpraHu3aIum.

/2/06muna Boposan TIpOy'Ba ¥ U3MepBa y/IOBIETBOPEHOCTTA Ha NOTpeOHTENUTE He TO-MaKo
OT €IMH BT I'OJUIIIHO.

/3/B pesynrar Ha HOJIy4eHaTa, aHaIM3upaHa W KOHCynTHpaHa HHpOpManus ot obpatHara
BPB3Ka M OT U3MEPBAHETO Ha YAOBJIETBOPEHOCTTa Ha MOTPEGHTENNUTE ce IpEeanprueMar IeHcTBHS 3a
nojnodpsiBade  Ha aIMMHUCTPAaTHBHOTO  00CITyXKBaHe. IMotpeburemmnre, HEIPaBUTEIICTBEHHUTE
OPTaHH3alli¥ Ha TpaXkIaHUTe W Gu3Heca H O0IIIECTBEHOCTTa Ce yBemomsBar 3a NpeANpHETUTE
NEHCTBHS U 3a PE3yIITATUTE OT TSX,

/4/ B O6mmua Boposan ce usBbpiiBa ananms ga TIOCTBITHITMTE CHTHAIH, TIPEIUIOKEHHS U KAIGH
HE II0-MaJIKO OT €IUH BT TOMUIIHO.

VILIIPEZOCTABSIHE HA EJIEKTPOHHU AAMWUHUCTPATUBHHU YCJIVTH

Yn.29."Huso na HPENoCTaBsAHE HA ycayrara" e HHBOTO Ha Pa3BUTHE, HA KOETO Ce MPeROCTaBIT
YCIIYTUTE IO €1eKTPOHEH ITBT:

a) HHUBO 1: Undopmauns -npenocrassue Ha uHpOpManus 3a AIMUHUCTPATABHHE YCIYTH 10
CJICKTPOHEH I'BT, BKIFOYMTENIHO HAYHHHA U MECTa 33 3asBABAHC HA YCIYTUTE, CDOKOBE H TAKCH

6) HuBO 2: Ennocrpanna KOMYHHKalUs -HHGOPMaLUS ChIIIACHO AebuHULHUSTA 33 HEBO | u
OCHTYPEH IyOJIMYeH OHMIalH JOCTHIT 10 aGJIOHH) Ha eNeKTPOHHK bopmynsapu;

B) HUBO 3: JIBycTpanma KOMYyHUKALlMS -3asBSBAaHE W IONy4aBaHe Ha YCIYTH M3ISUI0 110
CJICKTPOHEH NbT, BKIIOYHTETHO CICKTPOHHO IIOJaBaHE Ha JaHHH u JOKYMEHTH, eJIeKTpOHHA
obpaborka Ha bopmysapy u CJICKTPOHHA NEPCOHAIHA HACHTHDHKAINS Ha HNOTpebuTenmTe;

I) HuBO 4: 3BBpIuBane Ha CACTIKM WK TPAHCAKLMH 110 yCIYTH OT HUBO 3, BKJIIOYBAIM OHaltH
pasIlialane WM JOCTaBKa.

O6mu nosoxenns

Yn.30./1/Enextpounure aAMHHHCTPATHBHH YCIYTH CE NPEeOCTaBST U300 aBTOMaTH3HpaHo
OCBEH B Cly4auTe, KOTaTo e HeoGXomuma CKCICPTHA TIpelleHKa WM JEeHCTBHE OT CTpaHa Ha
JUTBXHOCTHO JIHIIE.,

/2/ O6muna Boposan OCHT'ypsiBa BB3MOXHOCT Ha TPaXXIaHHTE U OpraHH3allMUTe 1a U3BBLPIIBAT
IO €JICKTPOHEH IBT JPYTH NMPABHO 3HAYUMH NeHCTBHS (pasiuiamanms, IIpENIOCTaBsHE HA JaHHH) 110
bela 3a ipenocrassie Ha eNeKTPOHHH aIMMHHUCTPAaTUBHH YCIIyTH.

Un.31.010pu wsrpaxnanero na C/ICKTPOHHM  aIMHHHCTDATHBHY yCIIyTH PBKOBOJIUTENTE Ha
O6muna Bopogan ce CTPEMAT 11a CIIeBAT CIIEJHUTE NPHHIAIIHA 1 IPENOPHKH:

1. na unenrudunupar HYXJaTa OT BBBEX/aHE Ha €NeKTPOHHA aIMHHHCTPAaTHBHA YCIyra u
aHAJIN3 Ha IOTPEOUTEIICKUTE noTpeOHOCTH;

2. na M3N0/13BaT reBKaBU METONOJIOTHH IpH JleUHUpaHETO 1 U3TPAXKIAHETO Ha eIEKTPOHHH
aIMUHHCTPATHBHH YCIYTH;

3. nma wu3BHpmBAT omeHka Ha UH(pOpMaNuoHHaTa CHTYPHOCT M 3alIUTaTta Ha JIMYHOTO
HPOCTPAHCTBO C OrJie] BHBEXIAHETO HA C/ICKTPOHHATA aIMHHUCTPATHBHA YCITyTa;

4. 1a IONrOTBAT 1A 3a nelcTaHe B CIly4al Ha TEXHONOTHYHA HEBE3MOKHOCT 33 NPE0CTaBsHe
Ha aIMMHHUCTPATUBHATA yCITyTa 1Mo CJIEKTPOHEH ITBT;,

5. la HaChPYABAT rPAXKTAHHTE /la M3MOMI3BAT €NEKTPOHHATA A AMHHHCTPATHRHA yciyra;



IIPUHIMIIATE HA KOMILTEKCHOTO aIMHHHCTPATHBHO 06CITy)KBaHe 110 CMUCHIA Ha AIIK. ITpuemane na
3asIBJICHHS 32 €JICKTPOHHH aIMUHUCTPATHBHH yCIyry

Yn.33. /1/3asBnenne 3a CJICKTPOHHA aJIMMHHUCTPAaTHBHA yclyra Moxe Ja ce momgasa npe3
IyOIIMYHO foCThIEH NOTPEOUTENICKH uHTep(eiic, mpes HporpaMeH uHTepdeiic Ha cHOTBeTHaTa
HHQOPMAlKONHA cHCTeMa mmn O JIpYr Ha4Y¥H 0pH HAIMYME HA CHOTBeTHa TEXHOJIOTHYHA

HH(OPMaNHoHHaTa My crcTema

/5/InTerpuTeTHT Ha 33sBIEHHETO M BAMIHOCTTA Ha €NEKTPOHHHMS TOMIHC ce YCTaHOBSIBAaT
4BTOMAaTHYHO HIIH 10 U3KITIOYCHHe ~PBYHO, 10 pena Ha uit. 27 ot Hapen6ara 3a YIOCTOBEpeHusTa 3a
CNIEKTPOHCH MOJIINC B aIMAHHCTpALHAHTE,

/6/Ha 3astButens ce napa BB3MOXHOCT 11a pasriex/a MoafennuTe or Hero 3asBIICHHUS.

/7/3asBnenne mosxe ma ce NIOJaZIe U Upe3 MBIIHOMOIIHUK HITH TIOCPENHMK, KOETO ce yKa3Ba mpu
S&iIBABAHE Ha ycnyrata. Ilomasamust SQABJICHHETO IIpHJIara CHOTBETHHS JOKYMEHT 3a
YI'BJIHOMOIIABAHE HITH IIOCPEIHHYECTRO.

/8/Koraro 3asBienuero ce TI0/1aBa OT MBIHOMONIHKK Ype3 CIIEKTPOHHO OBnacTsBaHe 1o 3EU,
I'BTHOMOLIIHO He Ce IpHIara.

/9/ NoxymenTute, nonaneny o CIICKTPOHEH MBT, Ce MPHEMaT OT JIHIla, onpeznenenu or Kmera
Ha O6muHa Bopopan.

EjexTponnn naamanus

/2/ B ocHoBammeTo 3a Besiko IIAIIaHE Ce W3M0J3Ba yHHWKAJeH HEHTH(UKATOD, CBBP3aH ¢
MSBBPINBAHETO HA CHOTBETHATA YCIIyTa,

/3/ He moxe na ce m3mckna IIpHJIarane Ha KOIHE OT TUIATEXEeH AOKYMEHT KaTO CPencTBO 3a
YAOCTOBEpsIBaHE Ha ILIAIAHETO.

EnexTponno Bprupane

Hn. 35. /1/BpbuBane Ha C/ICKTPOHHH NIOKYMEHTH Ce M3BHPLIBA [0 pena Ha yi. 26 3EV.



/2] EnextponnuTe AOKYMEHTH, KOUTO IOJUIekKaT Ha BPbUBAHE, Ca TOKYMEHTH —pesynrar oT
H3IBIHEHHE HA eNeKTPOHHH dAMUHHUCTPATHBHH YCIIyTH, aKTOBe, umose, enexrponnu ¢umiose u
HAKa3aTeHM IIOCTAHOBJICHHS 110 CMHCHIA Ha 3akoHa 3a 4/IMUHHCTPAaTHBHUTE HApYILICHHS K
HAKasaHus, KaKTO W JPyrd JOKYMEHTH HIH 4KTOBC, DM KOMTO BPBYBAHE MIIH choOIaBane ce
H3UCKBA OT 3aKOH.

/3/ Enextponuute ZIOKYMEHTH C€ MOAMUCBAT C CICKTPOHEH TOANNC, U3NANEH o pena Ha
Hapen6ara 3a YAOCTOBEPCHHUSITA 34 €TIEKTPOHEH TIO/IITHC B aIMUHUCTpAIUNTE,

/4/ TIposepkara Ha MHTETPHTETA Ha IOKYMEHTHTE U Ha BATHIHOCTTA Ha €JIeKTPOHHHUS MOAIHC
CTaBa aBTOMAaTHYHO HJIH 110 H3KIIOYEHHE — O ONPENCNICHO ATBKHOCTHO JIMILE, TI0 pena na un. 27 ot
Hapen6ara 3a YIOCTOBEPEHHUSITA 3a €TICKTPOHEH TIO/ITHC B aIMUHUCTpAINTE,

VIII.OPTAHU3ALIMS HA KOHTPOJIA 110 M3IMTbJIHEHUETOMU 110 CITA3BAHE
HA CPOKOBETE

2.3aM6<:THHK-KMf:TOBe;
3.Cexperap Ha O6munara;
4.PrKOBOIMTEH Ha 3BEHA —IMPEKTOPH Ha JUPEKIUH.

JIMIa, MOCPEJICTBOM JEJIOBOJHA CIIpaBka 3a NIBHXKCHHETO Ha IpPemmcKaTa mu B JIEJIOBOHATa
CJICKTPOHHA CHCTEMa JIMYHO B HAO nmu upes nopasane ma Xayba 1o oTHomeHue Ka4eCTBOTO Ha
M3BBPINBAHATE aIMAHUCTPATHBHH YCIIyTH.

9n.38. /1/Cpoxosere 3a H3IBIIHEHHE Ca OIIPENENICHH B CaMus AOKYMEHT, C PE30JIIONUS HITH
IPOU3THYAT OT HOPMATHUBEH aKT.

/3/CpoksT 3a M3BBPIIBAHE HAa QJIMHHHCTPATUBHA yelyra Ha TpaxIaHu € cro6pasHo AIIK,
OCBEH aKO B HOPMAaTHBEH aKT € yCTAHOBEH JIPYT CPOK.

/4/Tlpu BB3HHKBaHe Ha 00EKTHBHHI obcrosTencTpa, BB3NPCIATCTBAINN H3IIBIHEHHETO B CPOK,
KOraTo TOH He € HOpMaTHBHO OIPENEIICH, PE30IUPAIIHAT MOKeE 113 ro YIBIDKH, KaTo TOBA Ce OTpassia
B JIC/IOBOZIHATA €JIEKTPOHHA CHCTEMA.,

Un.39. Bewukm peitmocts mo AOKYMEHTHTE, OT PEerHCTpamusTa mo NPEIaBaHETO MM 33
ApXHBHPAHE, Ca CHITIACHO HACTOSIIHTE TpaBuna, MHeTpykuus 3a menosogmara AeiiHoct B O6muna
Boposan u Verpoiictsenns [IPaBUITHUK Ha OOINMHCKATA aIMUHUCTpANUS

3AK/IIOYNUTEJIHUA PA3IIOPEJIEN

YCIIyTHTE C€ yTBBpKAaBa OT Cekpetaps Ha O6mMHara.
/2/Texnonornunure KapTH Ha IponecuTe ca HepasmenHa wacT or Hacrosmmre IlpaBuia u
WMHurerpupanara cucrema 3a yHpaBlieHue, BHepena B O6munara.
§2.PpKoBOMTEIMTE W CILy>)XUTEJIUTE B OOIMIMHCKA aAMUHHUCTPAIMS Cca ITbXHM 1A MO3HABAT i
CliasBat pa3snopeOHTe Ha HACTOAIHTE IIpaBHJIA.



JerHocT B O6nmna bopogan.
§4.  Kourtpomsr 1o ClasBaHe Ha

a/IMHHUCTPAaTHBHOTOOGCITY XBaHe ce OCBIIIECTBSABA
§5. Hacrosimure IIpaBHUIIa BIIM3aT B CHJIA OT

BBTPCUIHUTE TMipaBuia 33
OT CeKpeTaps Ha OOmuHAaTa.
AlaTaTa Ha U3BeX/IaHe Ha 3aMoBe/Ta.

OpraHusanus Ha



